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Gretton Parish Council
Planning Committee — Terms of Reference
Adopted: 9 March 2026
Next Review: March 2027 
1. Purpose
The Planning Committee (“the Committee”) is established to:
- Consider and respond to planning applications and related consultations affecting the area of Gretton Parish.
- Monitor and comment on local plan policies, neighbourhood planning matters, highways, infrastructure, conservation, trees, and enforcement issues.
- Make recommendations or decisions (as delegated) on behalf of the Council to the Local Planning Authority (LPA) and other bodies.
2. Authority & Delegation
2.1 Delegated Power:
- Submit formal consultee responses to the LPA on all relevant planning applications and related matters.
- Submit comments on planning appeals, enforcement matters, tree applications, and pre‑application consultations.
- Comment on public rights of way, highways, infrastructure, street naming, and related legally required consultations.
2.2 Reserved Matters:
- Strategic planning policy positions.
- Responses to Local Plan consultations.
- Approval and submission of any Neighbourhood Development Plan (NDP) statutory documents.
- Expenditure outside the Committee’s approved budget.
2.3 Urgency:
- Where deadlines do not allow consideration at a scheduled meeting, the Clerk, in consultation with the Committee Chair (or Vice-Chair) and one further member, may submit a response.
- Any such action must be reported to the next Committee meeting.
3. Membership
- Composition: Up to [5] councillors appointed annually by Gretton Parish Council.
- Ex-Officio Members: The Council Chair and Vice-Chair with voting rights.
- Chair/Vice-Chair: Elected at the first Committee meeting after the Annual Council Meeting.
- As a pre-requisite councilors are expected to have completed the NCALC ‘Planning Nuts & Bolts’ training course or be booked onto the course within six months of appointment
4. Quorum
The quorum shall be [3] members, or one-third of the total membership, whichever is greater.
5. Meetings
- Frequency: [Every 4 weeks / As required to meet planning deadlines].
- Location: Venue within Gretton to be advertised on meeting Agenda.
- Public Access: Meetings shall be open to the public and press, except where confidential or exempt items are considered.
- Recording: Allowed in accordance with regulations.
6. Agendas & Business
Typical agenda items include:
- Apologies
- Declarations of Interest
- Public Participation
- Minutes
- Planning Applications
- Planning Decisions & Appeals
- Enforcement
- Local Plan / NDP matters
- Correspondence
7. Decision‑Making
- Decisions are made by simple majority.
- The Chair has a casting vote if necessary.
- Responses must be based on material planning considerations and relevant policies.
8. Public Participation
- Public speaking session: up to [15 minutes] total.
- [3 minutes] per speaker, including applicants and objectors.
- Speakers must address comments through the Chair and focus on material planning matters.
9. Interests, Bias & Predetermination
- Members must follow the adopted Code of Conduct.
- Declare Disclosable Pecuniary Interests and other interests where required.
- Avoid bias, lobbying, or predetermination.
10. Site Visits
- May be arranged for fact‑finding only.
- No debate or decision takes place on site.
- Clerk records attendance and purpose.
11. Liaison with/representations to the Local Planning Authority
- Clerk/Chair may liaise with planning officers on extensions, clarifications, and procedural matters.
- The Committee may request conditions or planning obligations where justified.
- The Committee may nominate one of its members to make representations on behalf of the council at LPA meetings. Where such representation is made a summary report shall be prepared for the council and published on the Parish Council website. Should a public recording of such representations also be available a link to this too should also be provided on the Parish Council website.
12. Appeals & Enforcement
- The Committee may comment on planning appeals and monitor enforcement issues.
- Enforcement may be discussed in confidential session where necessary.
13. Neighbourhood Planning & Policy Monitoring
- The Committee may recommend NDP actions or policy updates to full Council.
- Tracks changes to national policy, the Local Plan, and relevant guidance.
14. Training
- Members are expected to undertake refresher training on the NCALC ‘Planning Nuts & Bolts’ course every three years
- Members are expected to complete the NCALC ‘Listed Buildings and Conservation Areas’ & ‘Responding to Planning Applications ‘ training courses within 18 months of being first appointed to the committee.
- The Clerk maintains training records.
15. Budget & Resources
- Operates within the budget set by Gretton Parish Council.
- Commissioning professional planning advice requires Council approval unless within delegated financial limits of £500.
16. Reporting & Records
- Minutes are prepared by the Clerk and published after approval.
- A summary of decisions is reported to the next full Council meeting.
17. Review of Terms of Reference
- Reviewed annually or earlier if required.
18. Document Control
- Owner: Parish Clerk
- Version: v[1.0]
- Approval: Gretton Parish Council Minute Ref [GPC/26/097]
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